MENDOZA LAW OFFICE

MABINI STREET CALAMBA,LAGUNA                                                             (049)   245 -3664   *  3665


UNIVERSITY OF THE PHILIPPINES 




January 12, 1999

LOS BANOS , LAGUNA

REGISTRAR'S OFFICE

College of Arts and Sciences

To Whom It May Concern:

Greetings!



In this letter I would like to ask assistance regarding the pending process of Ms . Marjorie Mendoza's request for her Honorable Dismissal from the University and her Transcript of Records during her stay in the University of the Philippines in Los Banos , Laguna.



The said request for the said requirements for her to enter in other schools was entered to your good office last April of 1997 and her failure to confirm for it's process stagnated the request. Confirmation for it's availability was inquired not later than last year, still the said requirements was not yet available .



I am not questioning your abilities and your job to comply to the needs of former students like my daughter. In this case  I would like to ask your good office to process her request for the said requirements if not immediate, please make it available not later than the end of this month . She needs them to fill-up her records, and requirements to the Academy she is into now.



Please advice the sender of this letter on how and what things are needed to be done for the process of the said papers. I am hoping for your kind consideration regarding this matter. May the Lord bless you.

Thank you very much. 



   




Sincerely Yours,







      Atty. Restituto M. Mendoza


